Written applications must be received by the undersigned at the Human Resources Department up to and including Tuesday, July 14 2026 at 12:00 PM for the following position: (it is the applicants’ responsibility

ANGLOPHONE SOUTH SCHOOL DISTRICT
July 8, 2026

CUPE 2745 VACANCY

ROUND #3

SUBMIT APPLICATIONS ONLINE ONLY - Anglophone South School District | Apply To Education | Search Education Jobs (simplication.com)

to ensure applications are received at the Human Resources Department Anglophone South School District by 12:00 PM)

Education Perm/ Hrs. per Hrs. per
Comp. # Classification Centre Location Temp day week Rate of Pay Effective Date End Date Comments
District Administrative Hampton $2039.-$2366.
DASO03HA Support-DAS lll - (12 months) Hampton Education Centre Permanent 7.25 36.25 bi-weekly Immediately

DUTIES: This level covers the full working level of administrative services work in a school district office, performed with some independence and is supervised for progress and results. The ability to perform

procedural work routines through the application of different yet standardized methods is required. There is some scope for decision-making in accordance with established procedures. Responsibilities

include assisting a superior with the operation of a designated sector. Duties may include, but are not limited to, preparing and processing invoices; maintaining databases, spreadsheets and files; researching

and compiling statistical data for reports; assisting senior clerks with the preparation of accounts payable, accounts receivable or payroll; typing; scheduling appointments and making travel arrangements;

responding to inquiries; and operating a full range of office equipment. Some positions may include supervisory responsibilities.

N.B. Other related responsibilities may be assigned from time to time as may become necessary to the operation of the district office.

QUALIFICATIONS: Graduation from high school supplemented by postsecondary training, typically a one-year program in a related field, and a minimum of three years’ related work experience; or any
equivalent combination of training and experience.

Recent Appointments:

SSEC
Glen Falls

Hazen White/St. Francis

Apohaqui Elementary
Belleisle High School
Fairvale Elementary
Hampton Elementary
Hampton Middle
KVHS

Lakefield Elementary
Quispamsis Middle
Rothesay Elementary
Sussex Elementary

DASIII
SAAII
SAAII
EA
EA
EA
EA
EA
EA
EA
EA
EA
EA

Perm
Perm
Perm
Perm
Perm
Perm
Perm
Perm
Perm
Perm
Perm
Perm
Perm

Kim Johnson
Andrea MacCready
Sharon Cline

Anna Smith

Stacy Adair, Lisa McMurray

Lori Rogers
Cherie Lake

Mary Francis Keirstead, Elizabeth Rideout, Brittany Kyle

Jennifer Blue
Jennifer McCullum
Laura MacKinnon
Katherine Campbell

Jessica LeBlanc, Billy Griffiths



https://asds.simplication.com/WLSBLogin.aspx

Sussex Middle EA Perm Kritina Thibault-Butland

Barnhill EA Perm Sheila Goguen

Bayside EA Perm Sterling Scott, Chylynn Brideau, Leanna Nickerson
Bayview EA Perm Christina Patterson

Centennial EA Perm Bryann Leek

Fundy Shores EA Perm Gracie Shaw

Harbour View EA Perm Jennifer McCollum

Islandview EA Perm Megan Hunter

Lakewood Heights EA Perm Theresa Gifford, Emily Thorne

Millidgeville North EA Perm Judith Bernard, Hilary Hawker

River Valley Middle EA Perm Jessica Clarke

Saint Rose EA Perm Vanessa Brouillet

Simonds EA Perm Kalene Marshall

St. John Baptiste/King Edward EA Perm Chantal Arsenault, Jocelyn Shannon

St. Malachy’s EA Perm Sherryl Langigan

Fundy Middle and High EA Perm Joelle Arbeau

St. George Elementary EA Perm Sonja Chase, Joshua McFarlane, Erica Dewar
St. Stephen Middle EA Perm Angela McFarlane, Rebecca Dow



