
 

 

 
  Anglophone School District South  

 

 
Anglophone School District South, in partnership with the Department of Post-Secondary Education, Training and 

Labour, invites applications for the following contract position: 
 

Career Resource Centre Coordinator 
(The Work Room) 
Hampton/Sussex 

Full-time position; 36.25 hours per week; term contract renewable each year 
 
Description: 
The Work Room Hampton/Sussex is a focal point for clients seeking career information, assistance with career planning and 
decision-making, workplace readiness, community links, school-to-work transition, career change and employment.   
 
The Work Room is accessible to high school students attending Sussex Regional High School, Hampton High School, and Belleisle 
Regional High School, as well as residents of the surrounding communities, and operates year-round.  The Coordinator may be 
asked to work the occasional event that extends beyond the 8:15-4:30 day; in-lieu hours will be granted in compensation.  The 
position requires travel to designated high schools to work with students and may require travel to other The Work Room locations 
for occasional meetings and/or special initiatives.  As the Coordinator of The Work Room Hampton/Sussex, you will work 
collaboratively with The Work Room team of Coordinators across Anglophone School District South. 
 
This position is a non-union position effective immediately with a beginning salary of $2000 bi-weekly.  The full term of the position 
runs from the agreed upon start date thru March 31, 2027 and is renewable at April 1, 2027 pending satisfactory performance. 
 
Essential Qualifications: 

• A Bachelor’s degree in a related field, such as Business Administration, Education, Human Resources, or Social Sciences  
• Strong marketing and networking skills, resourcefulness, results oriented and proven ability to take initiative 
• Demonstrated customer service experience and sensitivity in working with diverse groups 
• Strong organizational, problem solving, communication, and interpersonal skills 
• Budgeting, scheduling and reporting skills 
• Computer literate, with experience in Microsoft 365 and Canva 
• Demonstrated competency in the use of LinkedIn, Instagram and Facebook 
• Direct experience in workshop organization and facilitation 

 
Asset Qualifications: 

• Experience in a co-ordination role 
• Understanding of labour market trends and the labour market of the Southwest Region of New Brunswick 

 
Application:  
Applications must include a cover letter and current resume that clearly demonstrate how they meet the qualifications, along with 
the names of three work-related references.  Deadline for application is Wednesday, July 29/26, 12:00 noon. 
 
How to apply if you are an employee already on Oracle Fusion: Click this link Opportunity Marketplace - Oracle Fusion Cloud 
Applications (oraclecloud.com).  Search job requisition #17002.    
How to apply if you are currently external to Oracle Fusion (not already on Fusion): Click this link Anglophone School District Careers 
(oraclecloud.com). Search job requisition #17002.    

We are committed to employment equity. 
ASD-S reserves the right to request a criminal record/vulnerable sector check. 

(All facilities in Anglophone South School District are scent reduced environments) 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Femgi.fa.ca3.oraclecloud.com%2FfscmUI%2Fredwood%2Finternalmobility%2Fopportunitymarketplace%2Fsearch%3FoptyType%3DJOB&data=05%7C02%7CJayne.Ingalls%40nbed.nb.ca%7Cf9f53254dea84b57185808ded1f80310%7C4d2b5fdfc4d24911870968cc2f465c9f%7C0%7C0%7C639179060661591146%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=cb9jAaXaVld5J0uRyGmEHR80q7HimV%2FDySDYphtpO4s%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Femgi.fa.ca3.oraclecloud.com%2FfscmUI%2Fredwood%2Finternalmobility%2Fopportunitymarketplace%2Fsearch%3FoptyType%3DJOB&data=05%7C02%7CJayne.Ingalls%40nbed.nb.ca%7Cf9f53254dea84b57185808ded1f80310%7C4d2b5fdfc4d24911870968cc2f465c9f%7C0%7C0%7C639179060661591146%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=cb9jAaXaVld5J0uRyGmEHR80q7HimV%2FDySDYphtpO4s%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Femgi.fa.ca3.oraclecloud.com%2FhcmUI%2FCandidateExperience%2Fen%2Fsites%2FCX_3001&data=05%7C02%7CJayne.Ingalls%40nbed.nb.ca%7Cf9f53254dea84b57185808ded1f80310%7C4d2b5fdfc4d24911870968cc2f465c9f%7C0%7C0%7C639179060661618061%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=9YXRsNmLF2qUQrOEiYxY10J80XAl5B5bpTY%2F%2FtbZwoI%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Femgi.fa.ca3.oraclecloud.com%2FhcmUI%2FCandidateExperience%2Fen%2Fsites%2FCX_3001&data=05%7C02%7CJayne.Ingalls%40nbed.nb.ca%7Cf9f53254dea84b57185808ded1f80310%7C4d2b5fdfc4d24911870968cc2f465c9f%7C0%7C0%7C639179060661618061%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=9YXRsNmLF2qUQrOEiYxY10J80XAl5B5bpTY%2F%2FtbZwoI%3D&reserved=0

